Govt. College, Bahu (Jhajjzr)
Annual Committee and Work distribution
‘wqqmn (2023-2 -24) . S

J'hm_w o-gog ANNUAL DUTY LIST (2023-2024) Jhder o10:2023

. [ P ol 4 L av
The following committees have been constituted Lo assist the Principal in the day 1o de

- ‘pAhictioning and administration of the college. These duties come into force with immediate
3 T e - - - . - g * * he
- effect. BEx-Conveners/Officers in charge, if any are requested to hand over their charge to the

S meumbents within a week and report 1o and get counter signatures of the undersigned.

ine conveners/OQfhcers in charge of the committees should role down the names of t:
eers and assistants/associated with them. They are also advised to invite fresh quotation
w1t one - i : . .
LRe items of work to be undertaken by them throughout the year umimediately.

apedial Note:

I No spot guotation will be managed unless it is pertinent in view ol the situation, with
prior permission from the Principal. In case of the emergency situation, the on the spot
quotanions shali be called under the supervision of the Principal.

y 2. Quetation inviting process must be completed as carly as possible
L. Coliege Council /College Reeeption Committee
1. Dr. Ranvir Singh Arya, Principal (Chairman})
b 2. Dr Jitender Kumar Bhardwaj (Secretary) |
3. Dr Sunil Kumar (Member)
4. Dr. Mohan Kumar (Membe
5. Dr Reena (Member) gt.""\/ "
' 2. Time Table ;Work load and subject change committee [
1. Dr Sukhvir Singh (Convener)
2. Dr Mohan Kumar (Member) 2
A, Dr. Pankaj (Member)
4. Sh. Narender Kumar | {(Member) %,"
1. Dr. Sunil Kumar (Convener) 1 :

' . . Dr. Mohan Kumar (Member) :
3, Dr. Reena & (Member) Ree™Wo— e

4. Dr. Sukhvir Singh




(i) ]_I)r Mohan Kumar
(iiy) | Dr, R_ccﬂa_
Gv)  Dr. Sukhir Singh_

| Asst.Prof.
| Asste. Prof.

5 HRMS/Biometric Attendance/E-Salary Committee:

| ]}r Pamkaj Assit. Prof. Convener
{1 Dr. Reena | Asstt, Prof. Member
' | Sh. Narender Kumar | Asstt, Prof. \1cmhc
| Sh. Aditya Goyal | Asstt. Prof. | 1'u.’ll.ml-rs.r
6 Sports Board:
{1) lll:r Sunil Kumnar ) . Asstt. Prol.
1) | Dr. Mohan K umar | Asstt. Prol,
{iti) ! Ms. Recna — Asstt. Prof.

iv) | Dr. Sukhbir Singh

_ A | Asstt. Prof.
(v} | Sh. Kulbir Singh

| Asstt. Prof.

7 NSS '\[h isory Board:

(i) | Dr. Sunil Kumar | Assti. Prof.
) | Dr. __\-_ln_l'han Kumar Asstt. Prof
(iii) | Dr. Sukhbir Singh Asstt. Prof.

! _(v) | Ms. Pooja Sharma

8. Central Pu r{'hnsc ("'nrnmtliccf{mM'
| Dr. Sunil Kumar

| Dr. Mohan Kumar

Ru..n.a

i Sh . Sukhbir l“hm_h

| Asstt. Prof.
| Asstt. Prof.

.';'t:-,att Prof.
. Assit. Prof.

pal Harassment and Anti Ragging Committee:
Dr“"Sunll Kumar | Asstl, Prol.
Mohan Kumar Asstl. Prof,
,Rm;:'m | Asstt. Prof.

; Pug_u bh.mm

."\\.Sll Prol.
_E Ext. |J_|:_l.:t.__

x‘nslt Prof.
| Asstt, | me
| Asstl, I‘mf
| Asstt, ]‘ml‘

: jln_ 1o ‘-‘mml Kumar phi _ﬁs&?ﬂﬁ___.__,

oy
| Convener

T N
'\Jun per

| Assti. Prof. & NSS PO |

- _1[ Mn.ml_ssz_r B |

| Convener et
| M-..m‘ncr |
| 1 &

| Convener

| Member

\14.mer
| ‘\1Lmh’.r

1 Convener
Member

| Member
"vh,mhu

l Convener
’\-1t:mbu' |
| Mi.mhl:r !

\r‘.IL mber
Mi..mhl.r
!’f-'lcmhn.r

Member
\dc‘mbi.r
I Mumhcr




ad Safety Club/ Driving Licence:

1h"i"|')}f]iEé£;._ [ 'Assit. Prof,
[_ii_} ‘»11. 'wngu.::m o -_..._ E_t_._;lizct._ A

P (1i1) ' Sh. Sunil Kumar _ | Ext. Lect.
() L_I_}ir av inder Sthgh | Exl. lect.
16k Em-l.”luh G
] I)r "&LII]IE kumm ) Asstt. Prol.
i | Sh. Kulbir Singh Asstl. Prof.
it Dr. I"ankaj - i""".“" ]1‘1-.:1]" :

v | Ms, Rekha ) AssilL, |l'm_f_

N Hemb?
Financial Purposc

Mcmbcr
‘mmhcr
\ALmer

Conv anr
Me ‘mber
M unhcr
‘Member

II 1. Red Cross, Self Defence & Student welfare Commitiee:

i) r Sh. Aditya Gowal | _"_m}gtl Prof,

{l_l_) '&h Sunil Kumar | Ext. lect.
| (i) | Ms Rekha | Ext. Lect.

(v) | ‘vI\ Muonika | Ext. Lect.

14, Ih-cuplmr Core Committee (including all staff):

(1) Dr. Jitender Kumar thrd“a! Assaci, Prof,

L 1) F?ll Sunil Kumar m:ﬁﬁ Prof.
(iii) | Dr. Mn_h.m kumar _ | Assti. Prol’
(iv)  Ms Reena - | | Asstt, Prof.

15 | Smart Class Roomy/ 1.abs
K Smar! C ampuh'r RM.III J' TR-8,

{rfagrapl.ry Lab-1

Smart Computer Room-Geo Lab-11
| Overall Inverter In charge

Smiart Lab-(Podivny, In Charge
Computer Lab, In Charge

.Eﬁgﬁr&é& m In f':;m-}e

cti(r. . Avilt I’ml'_.
: | Assit. Prol.
’_.-'\_5_\1! Prof.
LBt Leet,

-\sslt Pm!
!'i!ﬁll le"
Asstt. Prof.
Asstl. I‘rol

|

{ mnmu -
| Member
Member
Member

' ln'r-l-xwu.r
\hml'n.r _
Mu..mh.r
\fh,mht.r

| Sh. Aditva Goyal

i
| Dr, Pankaj

B Ms. Monika

:

Sh. Sunil Kumar

Dr. Ravinder Singh

{ Dltwncr
\ricmh!._r

l hr_lcmhcr

| Member

A1 unvcm.r

Member

___ Membcr &

|,A:‘?-—1'"P
b

-

WMoordi]
é%,

Asstt, Prof. _A‘%’—\.f.-—P
Nﬁ.ll Praf. (%}Q
|

Ext Lect,

Sand Fe -

_ Xt Lect. - Ppm-ﬁﬂ"“
Ext. Lect. 1' Mowks |




ducational Tour Committee:
IDrRecna
(N ' Sh. Kullnr SN
m} “‘i Rekha

[iv) | I}.r Suchitra

1)

e T ——

] I Ext. 'Lcct

19. Campus Beautification, Painting and Greenery Committee:

Asstt. Prof.
Asstt. Prof.
Iixt, Lect,

() | Ms l’uma ‘Eh:mna | Assit. Prof. | Convener
(i) | Ms. Rekha Ext. Lect. | Member
(i) | Sh. Sunil Kumar | Clerk T","'“‘b'_"_'
20, Cultural /Youth Festival/Day Celebration ete. Committee
(1) | Dr. Sukhvir Singh | Asstt, Prof. _ Convener
! ] ' Sh. Sunil Kumar UExt. Lect. . _Mcmhu
"} {n1) | 1or. Ravinder Singh [ Ext. Lect. Member
‘ f {iv) | Ms, Sangecta | Ext. Lect. Member
hj [ Ms Monika ' Ext. Lect. T Member v
Sy Joamdhain Aot Pref-. Merdain ¥
2I Inmm_n_[_nx Caleulation, College Tax Quarterly updation committee:
el 1) ! Dr, . Mohan !\umar _ | Assit, IProf. - Convener
| (D) nr Sunil Kumar Asstl. Prof. ~ | Member
(iii) \h Aditya Goyal T Assi. Prof. | Member
(iv) | Dr, Pankaj Assil, Prof. l?vlumhr.:r
22 antmg. (‘i.ml'mu ur:lmg and Inulalmn Committee:
{i) | Dr.Recna o Asstt, Prof. " Convener
(1) .___‘*h Sunil Kumar Ext. Lect. | Member
1 (ifi)  Ms. Rekha Ext. Lect. | i Member _
16 (iv) | Ms Suchitra | Ext. Lect. ' 'v‘ll.mhcr
1|

23. Scating Arrangements, Tent & Sou
_ D)

Sh. Kulbir Singh
i Sh. Narender Kumar

' Dr. Rav II‘.I.JL_I'_"_H“!_]'I
] Ms. Rekha

-

1

: Sh Kulbir Singh
Sh Narender K umar

.Pank 1

| Asstt, Pro
Assit. Pro
Ext. Lect,

j Clerk

| Peon (on ¢
Policy)

l A,
an

nd , Light and Stage Committce:
\sslt Prof. {nm-..nn.r

Asstt. Prof. - - } Member
Ext. Lect, Mp_mh_cr
| Ext. Lect. Member

ffice Maintenance Committee (due to the non availability of sufficient office staff)
Asst, Prol.

Convener | Sanctioning of work

. | Member I i
. [Member = e | |
Member Correspondence work and Press | 'i
. Ncws publicity B oy
Member | Service Book, Email, Internel t
' | work, (al] office work overall in ] : h.--"""i
. charge) Comp. work | i
/s | Member | SC/BC Stipend/Scholarship, I ]
_ \l}mr} Dispatch, DMC, all Record ¢ Nk
; - keeping Accounts, Cash Book, | ; 8
oo | Daybaok Leaves = . S
| Member | Treasury related work | Fagd

\di.mhcr Computer I'yping and

Printing/Internct work, I mail




|
-

26. Sanitation, R.0/Coolers & Water Arrangements C ‘ommiftee

MC, RK Fuml ete. annnt

- DML, K
Univ. Affairs, RR/CR, Exams, Univ Answer 3 Sheets, R:‘““ ! Fun\'fﬂtf 5
% | Dr. Sukhvir Singh | Asst Pr Prof. RRJ’CRJ{_K Fun _i.;gﬁmz_—— \1cmer
B | Sh, Aditya Goyal — ,Assl. I’mf Univ. Amwr%hccls. S naiber
Tiy | Ms Rekha It Feet. Imc; TEIRESE e T
¥ (iv) | Sh. Sunil Kumar__ VEXT H.‘.C'l Resull ey e
(v) | Ms_ Sangecta it Lect, | “Admission & &other Forms | Member

. e

=

[%

(i) | Ms l’unpﬂharnm N ﬁ:},ﬁ! Prol. F Cum’l:nl:r ‘
(i1) : Sh. Kulbir Singh 8= i"ls.'il IProf. “Lmh'ﬂ = )
| (iti) | Sh, Sunl Kumar K= _Ifg;;,__l_.gc}:_ AR _"v!;:_mhc‘r
(iv) | Dr. Suchitra IFBI.I.._I.IIEL.‘I._T_ Member
27. Court Matters Committee : A . 0 Es BN
(1) [)r. Mohan Kumar | Assti. Prol Convmer!Nndnl (]ﬂlccr L !
(i) r"'-h Narender Kumar Asst, Prof. Member 5
(i) | Dr. Ravinder Singh | Exl. Lect. Tk Member £ i
28, AG and other Audit Works Committee:
it Dr Mohan Kumar Asstt. Prof. ' Convencr
Lii) ‘\h s'sd:tynhmu] Assit Prof. . Member
(i) | Ms. Reena Asstt. Prof., | Member
fiv}) "‘:'n Sunil Kumar il 7 Clerk e 2 "_Mcmber
29, Library Committee/Library advisory board: . py
[ @) [ Dr. Pankaj’ I8 | Asstt. Prof. Convener
(ii) | Sk. Narender Kumar AﬁIL . Prof. Member
(i) | Dr. .L\_'i_i_}h{n_xﬂm Assit. Prof. Member
(iv) I}r RavindcrSingh [ Ext. Lecl. Member
30. Ext. Lecturer In-Charges/HOD:
' Dr. Mohan  Kumar | Commerce Assit. Prof.
| Dr. ﬁlﬁﬁwr Singh  English ol iu? Assit. Prof.
(‘mng;gnly_ Asstt, Prof.
gmmitiess S TRaE
SC Scholarship and
| Stipend
Post Matric Schularshlp
Scheme for BC Students
Haryana State Merii
Scholarship Schemes for
UG Girls Students
5




e

| Meritorious Incentive
Scheme

32.Alumni Cell:.

) | Dr.MohanKumar | AsiProl | Comvener

. G | Sh. AdityaGoyal | Asstt. Prof. Mermber B

| (i) | Dr.Panka) | Assti. Prof. Member
w= 33 Subject Socicty: e i Sea s ol o o e —r e . |
. (1| Dr. Sukhvir Singh ] Assit_Prof. | Language . 2 e

- (i) | Dr. Sunil Kumar | Assit, Prof. Social Science p e i ‘1

| () 1 Dr. Mohan Kumar Assi. Prof, | Commgree : @ |

34.  Tobacco Free Educational Institutions: e — - '—r’P;

(i) | Sh, Aditya Goyal | AssuProf. g |

_(‘:um'cfl_@.r_ - !

(i)  Ms. Monika | ixt. Lect . Member . o«
| (i) | Ms Sangeeta | Ext. Lect | Mcmber !

5
; Apprentice Committee: i o L
| Sh. Narender Kumar Assit, Prof. lr:_u:ugc nll cngagement & i
_ jolApmenecy . o
- Dr. Pankal AsstProf. | Member TR |
8 | Dr. Ravinder Singh Ext. Leet, Member o p(.....«‘ i
4 _ e e
3
l."hﬂ“'ln. P_Ilﬂ C"ﬂ_. T — r e T T__Wf. }
Narender Kumar | Asstt. Prof, | Nodal Officer | .

TEaeet.  [Member [ woewp.

Monika _



L‘hlrﬂ!s e e P N“me .L. 3 i}es-!m e~
| , Tutor/  Chiel  Mentor/  Chief | Dr. Jitender Kr. | Asstt. Prof | e
: 2 Iml&r.-‘_ﬁl"l[} | Bhardwaj | TIH
- ‘Srmns Incharg:.e‘le.umcm.Intmprumumhm Dr. Mohan Kumar | Asstt. Pral’ ag ¥
SR ,.and Allied activities Incharge " ki - | o
3 | Registrar. Dr. Sukhhir Singh | Asstt, Prof. | g
JEN Borar, | Sh.Aditya Goyal | Asstt. Prof. ’ﬂ-—f 24
3 | Offiec/Office Qlaﬁ_l'at%nermE - Sh. Kulbir Singh Assit. Prof. |
Maff/Electricity and Flectricity ltems Incharge | M J -|
6 [ Stecl& W uudm Furniture and other r. Sukhbir h‘ingh | Asstt, Prof. | é}_”_‘ |
" Properties items (exeept Electricity items) ,' e SR
Women Cell 'Dr. Reena Asstt. Prof. eew)
8 | NSS Swachh Bharat T TDe. Reena (il | Assit, Prof, | o !
Misston. EWYL/Outrcach Programme 09.11.2023) ; K{,Q“i.r
- Coordinator : f

Absentee Record, Lesson Plans

Lihrar}r “Tor l‘an!ua] }ﬁwlt Prof. | (ﬁ.&i—; ¢

; Sh, Sunil Kumar C Ier
'Sh.Jagdecp LA

j 9 | Bus Pass, Bus Rm.lc:.f']l&slﬂpam Voter . 15,;1, Leet, - i
© | 1d/Election Matters/Lepal Literacy In charge Lasmgwas
. j 10 Dr. Moniki Ext. lect | N

| Treasury Messengers




